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FIRE INCIDENT REPORT FORM
This form should be completed and submitted as soon as possible the same day following any fire incident.
Name of person reporting incident:	Click or tap here to enter text.	
Role of person reporting incident:	Click or tap here to enter text.
School or Unit reporting incident:	Click or tap here to enter text.
Date on which report is prepared:	Click or tap to enter a date.

A fire alarm was set off on:		Click or tap to enter a date.    At Click or tap here to enter text.
The building involved was:		Click or tap here to enter text.
Was the building evacuated?		YES	☐			NO	☐
Scottish Fire & Rescue Service attend	YES	☐			NO    	☐
The cause of the fire alarm sounding was:
	FIRE
	☐	Cooking smoke
	☐	Steam
	☐
	Smoking / Vaping
	☐	Candle smoke
	☐	Construction dust
	☐
	System fault
	☐	Service engineer error
	☐	Malicious alarm activation
	☐

Other	Click or tap here to enter text.
Please provide as much information about the incident as possible.
Click or tap here to enter text.

PLEASE SEND THIS FORM TO ehss@st-andrews.ac.uk

Action by Director EHSS	☐	Record only
					☐	Assign to Fire Officer for investigation
					☐	Assign to H&S Officer for investigation
Other	Click or tap here to enter text.
Director	Fire Officer	Fire Officer	Fire Safety Advisor
Mr Hugh Graham	Mr. Bruce Jackson	Mr. Gary Wood	Mr. David Sharp
(01334) 46 2742	(01334) 46 4159	(01334) 46 4284	
hg61@st-andrews.ac.uk	rbj1@st-andrews.ac.uk	gww4@st-andrews.ac.uk	ds315@st-andrews.ac.uk
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